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E&N HR HEROES

SOLUTIONS

1. PERSONAL DETAILS

Full Legal Name Preferred Name

Gender Date of Birth
(DD/MM/YYYY)

Age Nationality

National ID Passport Number

Number (Optional)

Marital Status Number of
Dependents

Religion Disability Status

(Optional)

Driver’s License Current City and

Class Country

Permanent Address

Emergency Contact Name

Emergency Contact Relationship &

Phone

2. CONTACT INFORMATION

Primary Phone Secondary Phone

Number Number

WhatsApp Number Professional Email
Address

LinkedIn Profile Portfolio / Website

URL URL

Position Applying Department

For Preference

Employment Type Preferred Work
Location

Willingness to Notice Period /

Relocate (Y/N) Availability

Expected Salary Current/Last
Salary (Optional)




4. EDUCATION BACKGROUND

Institution Name & | Qualification Field of Study Start - End Date GPA / Class
Country Awarded

5. WORK EXPERIENCE (START WITH MOST RECENT)

Employer 1: Position:

Start Date: End Date: Reason for Leaving:

Key Responsibilities & Major Achievements:

Employer 2: Position:

Start Date: End Date: Reason for Leaving:

Key Responsibilities & Major Achievements:




6. SKILLS & LANGUAGE PROFICIENCY

Computer Literacy Microsoft Office
Level (1-10) Skills (1-10)
Leadership Skills (1- Problem Solving

10) Skills (1-10)
Language 1 Language 2
(Speak/Read/Write) (Speak/Read/Write)

7. PROFESSIONAL SUMMARY & COVER LETTER STATEMENT

Please summarize why you are applying, why we should hire you, and the value you will bring:

8. SCREENING QUESTIONS

Question Yes/No If Yes, provide details
Have you ever been dismissed from
employment?

Have you ever been convicted of a
criminal offense?

Are you willing to undergo
background verification?

Are you willing to work overtime if
required?

9. DECLARATION

[ hereby declare that the information provided in this application is true, complete, and correct to the best of my
knowledge. [ understand that any false statements or significant omissions may disqualify me from employment or
result in my dismissal.

Applicant's Signature: Date:
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